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The Rocket Complex & Hub

STUDENT STAFF

APPLICATION FORM
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 SEQ CHAPTER \h \r 1PERSONAL DETAILS 

	Surname: 
	Forename: 

	Term Address: 
Post code: 
	Home Address: 
Post Code: 

	Mobile no: 

	E-mail Address: 


 SEQ CHAPTER \h \r 1PREVIOUS EMPLOYMENT RECORD
Please list your previous jobs in reverse order with the most recent at the top.  You should include all paid/unpaid, full or part-time jobs. (Continue on a separate sheet if necessary)
	From - To


	Employers’ name & address


	Position, brief duties & reason for leaving




 SEQ CHAPTER \h \r 1STUDY AT LONDON METROPOLITAN UNIVERSITY

	Course:


	Year of study:


	Total Years of Course:




TRAINING
	Please list any relevant training/qualifications you have received, including dates where appropriate, e.g. First Aid.
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 SEQ CHAPTER \h \r 1

 SEQ CHAPTER \h \r 1JOB VACANCIES
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We have the following positions available. Please tick your preference. You may tick more than one. If successful, you will be offered one of your preferences.  
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Please indicate your preferred place or work.
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 SEQ CHAPTER \h \r 1PERSONAL STATEMENT
	Please outline why you are interested in working at the Rocket Complex/Hub.  You may wish to include relevant experience, skills and aptitudes.



 SEQ CHAPTER \h \r 1REFERENCES
	Please give the name & address of someone who can provide a reference for you. They may not be a friend or relative.

Name: 
              Email: 

Address: 

Capacity (e.g. Employer): 
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Are you eligible to work in the UK?

(You will be required to provide proof of your status)
 SEQ CHAPTER \h \r 1DECLARATION

I confirm that all the information given is wholly accurate and truthful. 
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Signed:  





Date:   
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	CONTACT INFORMATION

	Please ensure that you complete all information requested on this sheet, so that we can contact you in connection with your application. 

	Post applied for:

	

	Post Reference Number:
	

	Last Name:
	

	Preferred Title:  

(Mr/Mrs/Miss/Ms/Dr/Other – please specify)
	

	Other Names:
	

	Previously used surnames:

(If any)
	

	Home Address:
	

	
	

	
	

	Post Code:
	

	Home Telephone No:
	

	Work Telephone No:

(If it may be used)
	

	E-mail Address:

(If applicable and if it may be used)
	

	Are you currently working for London Metropolitan University?

Are you related to* someone who works at or is a student at London Metropolitan University?

( * please note that this includes any non-marital relationships)
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	If YES, please state their name and the nature of the relationship:
	

	
	

	Have you either currently or previously been involved in activities with or for London Metropolitan University, the University of North London or London Guildhall University, in a capacity such as a consultant, external service provider or other contracting relationship?
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	If YES, please specify the nature of this relationship and the applicable dates:
	

	
	

	Criminal Convictions

The Rehabilitation of Offenders’ Act 1974 allows certain convicted persons, who have not been subsequently re‑convicted, to consider their convictions ‘spent’.  You are not therefore, required to disclose convictions that are regarded as ‘spent’ under this Act.

	Do you have any convictions for any offence other than a motoring offence?
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	If YES, please give details of the date of the conviction, the nature of the conviction and the sentence imposed:



	
	

	
	

	
	

	Attendance Record

Please state how many days you have been absent from work, other than for authorised leave, during the last year:

	Number of Days
	
	Reason for Absence

	
	
	

	
	
	

	
	
	

	
	
	

	Advertising Policy:

Where did you see this post advertised?
	

	
	


	Equal Opportunities Monitoring

London Metropolitan University is committed to a policy of equal opportunities in its employment practices and selection procedures.  We recognise that discrimination may occur on the basis of age, colour, disability, ethnic or national origins, family responsibility, gender, marital status, political or religious belief, sexual orientation, trade union activity.  To help us find out how we are succeeding in providing equal access to our jobs we would like you to provide the information detailed below.

The information you provide will be used to check how effectively our recruitment procedures are working and in compiling anonymous statistical data required to be submitted to Government agencies such as the Higher Education Statistics Agency (HESA).  The form will be separated from your application on receipt, and will not be passed on to anyone involved in short-listing or interview.  Access to sensitive personal data is strictly controlled and confined to Human Resources staff with responsibilities in these areas. 

N.B. * In accordance with the ‘Positive about Disabled People’ symbol, the University is obliged to identify disabled applicants to the short listing panel, so that they can assess their suitability for the post according to the person specification criteria which are unaffected by their disability.

	Ethnic Origin

I would describe myself as:

	21 Black or Black British (Caribbean)

22 Black or Black British (African)      

29 Other Black Background

31 Asian or Asian British - Indian

32 Asian or Asian British - Pakistani

33 Asian or Asian British - Bangladeshi 

34 Chinese

39 Other Asian Background
	(
(
(
(
(
(
(
(
	11 White-British

12 White-Irish

13 White-Scottish

14 Irish Traveller

15 Greek Cypriot

19 Other White Background


	(
(
(
(
(
(

	41 Mixed – White and Black Caribbean

42 Mixed- White and Black African

43 Mixed- White and Asian

49 Other Mixed Background

80 Other Ethnic Background
	(
(
(
(
(
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Residency:

Are you permanently resident in the UK?                      
	
	
	
	

	Nationality:
	
	
	Gender:
	Female  
	(
	Male
	(

	Date of Birth:
	
	
	Age Last Birthday:
	
	

	Disability:

The Disability Discrimination Act 1995 defines a disabled person as someone who has a physical or mental impairment, which has a substantial and adverse long-term effect on his or her ability to carry out normal day to day activities.

	Do you consider that you have a disability?

If yes, please indicate the type of disability below:
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	Types of Disability:

	
Blind/Partially Sighted


Deaf/Hard of Hearing 


Wheelchair User/ Mobility Difficulties


Other Mobility Impairment
	(
(
(
(
	Dyslexia

Mental Health Difficulties

Unseen Disability (eg. Diabetes)


	(
(
(


	Two or more Disabilities (please describe)
	

	Other Disability (please describe)

Are there any issues relating to your disability or application for this post which you feel the short listing panel should be aware of in considering your application?
	

	
	

	Are there any reasonable adjustments which would assist you in undertaking this role?
	

	Are there any reasonable adjustments which would assist you in attending an interview?
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Are you agreeable to the University providing information relating to your disability, in confidence, to the panel in order that they may consider your application against the elements of the person specification which are unaffected by your disability, as detailed above. Should you wish to discuss any concerns about your disability in relation to the job or the shortlisting process, in confidence, please contact the Employee Support Adviser on 020 7320 3585
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	Job Share:
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Are you applying on a job share basis?
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	Name of Job Share 

Partner:  (if applicable)
	

	Eligibility to Work in the UK:

If you do not have permanent eligibility please provide details
	

	Do you require a work permit?

(Please refer to the enclosed information regarding the Asylum & Immigration Act)
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Eligibility to Work in the UK

I
The Asylum and Immigration Act requires us to check eligibility to work in the UK for all prospective employees.  It is a criminal offence to start working in the UK when you are not eligible to do so.  If you are offered a post at the University you will be required to provide us with the originals of documents as outlined below, before you commence employment.  If you do not currently have the right to work in the UK you must indicate this on your application form.  All potential employees are required to show either one of the documents listed in List 1 or two documents in the combinations specified in List 2.  (Please see II for Work Permits and III for Overseas Students)

LIST 1 

· A United Kingdom passport describing the holder as a British citizen or as a citizen of the United Kingdom and Colonies having the right of abode in the United Kingdom.

· A passport containing a certificate of entitlement issued by or on behalf of the Government of the United Kingdom, certifying that the holder has the right of abode in the United Kingdom.

· A passport or national identity card, issued by a State which is a party to the European Economic Area Agreement or any other agreement forming part of the Communities Treaties which confers rights of entry to or residence in the United Kingdom, which describes the holder as a national of a State which is a party to that Agreement.

· A United Kingdom residence permit issued to a national of a State which is a party to the European Economic Area Agreement or any other agreement forming part of the Communities Treaties which confers rights of entry to or residence in the United Kingdom.

· A passport or other travel document or a residence document issued by the Home Office which is endorsed to show that the holder has a current right of residence in the United Kingdom as the family member of a named national of a State which is a party to the European Economic Area Agreement or any other agreement forming part of the Communities Treaties which confers rights of entry to or residence in the United Kingdom, and who is resident in the United Kingdom.

· A passport or other travel document endorsed to show that the holder is exempt from immigration control, has indefinite leave to enter, or remain in, the United Kingdom or has no time limit on his stay.

· A passport or other travel document endorsed to show that the holder has current leave to enter, or remain, in the United Kingdom and is permitted to take the employment in question, provided that it does not require the issue of a work permit.

· A Registration Card which indicates that the holder is entitled to take employment in the United Kingdom.

LIST 2 

List 2 covers combinations of documents.  If you do not have one of the documents in List 1, we need to see both documents in one of the combination lists below. It will not be sufficient to provide one document from one combination and one document from another combination.

In the event that your family name or other personal details on the two documents you provide do not match, you must provide proof of the reason for any difference between the two documents produced; this proof should be in the form of a marriage certificate, divorce document, deed poll, adoption certificate or statutory declaration.

LIST 2 First combination

A - A document issued by a previous employer, Inland Revenue, the Department for Work and Pensions' Jobcentre Plus, the Employment Service, the Training and Employment Agency (Northern Ireland) or the Northern Ireland Social Security Agency, which contains the National Insurance number of the person named in the document;

and one of the following documents from (B- H)

B - a birth certificate issued in the United Kingdom, the Channel Islands, the Isle of Man or Ireland which specifies the names of the holder's parents; or

C - a birth certificate issued in the Channel Islands, the Isle of Man or Ireland; or

D - a certificate of registration or naturalisation as a British citizen; or

E - a letter issued by the Home Office, to the holder, which indicates that the person named in it has been granted Indefinite Leave to Enter or Remain in the United Kingdom; or

F - an Immigration Status Document issued by the Home Office, to the holder, endorsed with a United Kingdom Residence, which indicates that the holder has been granted Indefinite Leave to Enter or Remain in the United Kingdom; or

G - a letter issued by the Home Office, to the holder, which indicates that the person named in it has subsisting leave to enter or remain in the United Kingdom and is entitled to take the employment in question in the United Kingdom; or

H - an Immigration Status Document issued by the Home Office, to the holder, endorsed with a United Kingdom Residence Permit, which indicates that the holder has been granted Limited Leave to Enter or Remain in the United Kingdom and is entitled to take the employment in question in the United Kingdom.

LIST 2 Second combination
A - A work permit or other approval to take employment issued by Work Permits UK; 

and either
B - a passport or other travel document endorsed to show that the holder has current Leave to Enter, or Remain in the United Kingdom and is permitted to take the work permit employment in question;

or

C - a letter issued by the Home Office to the holder, confirming the same.

II
Work Permits for non-EEA workers

Occasionally work permits for overseas workers from non-EEA countries may be granted by the Home Office when there is a particular shortage of workers in a specific field.  The majority of positions at the University are not eligible for a work permit including all clerical/administrative/secretarial positions and manual work.

III
Overseas Students

Since June 1999, overseas students from non-EEA countries are exempt from the above regulations for the period of their study and may work up to 20 hours per week during term time, but with some restrictions.  For further details please consult the Home Office web site at www.ind.homeoffice.gov.uk.  You will be required to provide evidence that you are a student as well as confirmation of your term dates.
For office use only:





Replied:				Documentation:





Staff authorisation:
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When completed, send this form to: 


	� SEQ CHAPTER \h \r 1�Anne Marie Akuetey


				Campus Services


				166-220 Holloway Road


				N7 8DB





Or email as an attachment to a.akuetey@londonmet.ac.uk
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